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Choose from 5 easy ways to register and order!

» MAIL this order form with payment to MCLE, Ten Winter Place, » CALL IN your credit card order to 800-966-6253,
Boston, MA 02108-4751. Monday - Friday, 8:30 a.m. — 5:30 p.m.
» FAX your credit card order 24 hours a day to 617-482-9498. » WALK UP on the day of the program or DROP IN to
» ONLINE enter your credit card order at www.mcle.org. MCLE's bookstore, Monday — Friday, 8:30 a.m. - 5:30 p.m.

o CUSTOMER INFORMATION

Year Admitted to MA Bar Title (if any) BBO#

Last Name First Name Middle initial
Firm/Agency

Street Address Suite/Floor

City State ZIP+4

Telephone Fax

o ORDER DETAILS

[1 PROGRAM: The Paperless Practice Toolkit; 2090008P071; Boston. ... ... ... oottt $
[J BOOK: Massachusetts Discovery Practice; 2020268B00 . . . .. .....o. ittt $
[ AUDIO CD: The Paperless Practice Toolkit; 2090008PCD .. ... ... ...ttt $
» Automatic supplement OPT-OUT: If the book | am ordering has
an automatic update service, please DO NOT enroll me in that service.. . ......... []

» Apply the discounted MCLE Sponsor Member prices to my order and sign me up as a Sponsor Member!
$35 for lawyers admitted after 2004; $95 for all others. To learn more, contact MCLE’s Sponsor Membership
customer service representative at 1-800-966-6253 . . . . . ... ... $

» Scholarships are available for attorneys with financial need who certify that they are unable
to attend a seminar without financial aid. Partial tuition scholarships may be requested in
confidence by writing, faxing 617-482-9498 or e-mailing scholarships@mcle.org Total $
at least two weeks before the program.

e PAYMENT METHOD

» Order confirmation? Enter your email address:

[ Check payable to MCLE enclosed 7w O w O O -|
Card number Expiration date
Cardholder’s name Cardholder’s signature

M C L E REGISTER...By mail, fax, e-mail, phone or at the door!

CAN'T ATTEND?...Order the CD.
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SEMINAR

The Paperless Practice Toolkit

Taming the technology tiger

Why attend?

Despite the widespread availability of paperless technologies, many attorneys continue to use
paper documents to conduct and manage their practices. Every time a document is printed or
photocopied, potential efficiencies are lost and unnecessary costs may be incurred. Paper
documents are not searchable or sortable. They can become easily disorganized. They require
physical storage space in binders, boxes, and cabinets. They are expensive to ship and to archive.
Every duplicate set costs as much to copy as the first set, and every time documents are
disassembled for copying their condition is degraded.

There are many cost-effective alternatives to a traditional paper-based practice. For litigation
attorneys, these can include electronic discovery (whether of existing electronic files or by
scanning existing paper files) and the electronic presentation of evidence at trial. For
transactional attorneys, this can include searchable electronic transaction binders and deal rooms
rather than hardcopy collections. For all attorneys, this can include the use of electronic
document management tools, organizational tools, and search and retrieval tools. Many of these
tools are inexpensive and intuitive to use and can be incorporated smoothly into a traditional
paper practice.

This program provides you with all the tools you need to make your practice completely
paperless.

You will learn...

» The economic benefits of using scanning rather than copying

» Simple business practices to organize your cases electronically

» Cost-effective alternatives to paper discovery and production

» The use of electronic closing binders for organizing transactional documents

» How to use knowledge-management systems to mine your firm's work-product
» The use of inexpensive search tools

» How to conduct a simple but effective paperless trial

Agenda and electronic written materials

» Key Steps to Going Paperless

» A Practical Guide to the Latest Technology
» Demonstrations of the Newest Tools

» “Ask the Experts” Q&A Session

ALSO AVAILABLE

Massachusetts Discovery Practice

Massachusetts Discovery Practice is the Massachusetts lawyer’s essential guide to discovery
and investigation in the information age. This book’s scope includes not only
fundamental areas such as client interviewing and creating a discovery plan but also
such diverse topics as internal investigations, use of the internet, treatment of
confidential communications, electronic discovery and foreign witnesses.

Practice notes, judicial and ethics commentaries and sample forms and exhibits
clearly lay out the essential elements, potential pitfalls and best practices associated with each step of the
process. Use this book to learn how to conduct investigations, obtain sensitive information from
government and other sources, preserve evidence and deal with spoliation. No litigator should be without it!

No. 2020268B00, © 2002, 2005, 1,212 pages in two volumes (looseleaf) with Forms on Disc.
Nonmember $195. MCLE Sp Member 5175. Suppl ted regularly.

With MCLE'’s automatic supplementation service, supplements are mailed automatically with an invoice. If you do not wish
to subscribe, please note on order form.

FACULTY

James J. Berriman, Esq., Chair
Evidox Corporation, Boston
Douglas E. Cornelius, Esq.
Goodwin Procter LLP, Boston

Daniel K. Gelb, Esq.
Gelb & Gelb LLP, Boston

Mark R. Mansoor, Esq.
Closingbinders.com, Boston
DATE AND LOCATION

Wednesday, October 1, 2008
1-5pm.

MCLE Conference Center,

Ten Winter Place, via Winter Street,
Boston

PROGRAM NO. 2090008P01

° Substantive Credits

TUITION includes written materials

» MCLE Sponsor Members .. ..... $175
» MBA/BBA Members ........... $185
»AllOthers ................... $195

SPECIAL NEW LAWYER DISCOUNT

For new lawyers admitted after 2004,
pending admittees, and law students

» MCLE Sponsor Members ........ $95
» MBA/BBA Members ........... $125
Tuition includes written materials developed
specifically for this seminar. It does not
include Massachusetts Discovery Practice,
which is sold separately.

CAN'T ATTEND?

CD
P > MCLE Sponsor Members . . .$120
> NonMembers . ........... $135



